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Temporary Employment Opportunity

Community Services ( Cultural Services ( 700 W Rio Salado Parkway ( (480)350-2829 (  TDD (480) 350-8400
Marketing & Public Relations Assistant - Temporary
City of Tempe / Tempe Center for the Arts
Opening Date: December 9, 2015
Closing Date: Until the needs of the City are met
Hourly Wage: $15.00/hour


Work Schedule: Flexible, 10 to 19 hours or fewer per week. Days vary; evenings and weekends may be required
This is a Temporary Non-Benefitted position
Experience & Training: Prior work or volunteer experience is required. Experience in one or more of the following areas is highly desirable: entertainment/arts marketing, marketing agency, non-profit marketing, public relations or other closely related marketing & communications field.
Equivalent to the completion of a college/university degree in marketing, communications, public relations; supplemented by training or experience in marketing, social media, public relations, advertising and/or communications is helpful.

Licenses/Certifications: N/A 
Essential Job Functions: 
· Assist Tempe Center for the Arts Marketing and Public Relations Officer with marketing of the facility and events
· Assist in on-going Social Media activities including development of growth and engagement of the TCA’s social media platforms, content development and measurement, analysis and reporting of results 
· Assist with writing and editing of press releases where needed
· Assist with pitching media coverage of events and event listings
· Regularly update TCA website content and event calendars
· Assist with development of cross-promotions and local partnerships/third-party tie-ins
· Perform related administrative duties as assigned
Applicant Requirement:

Requires successful completion of selection process; completion of background investigation and verification of identity/work authorization.

SUBMIT APPLICATION TO:

City of Tempe

Tempe Center for the Arts
700 W Rio Salado Parkway
Tempe, Arizona 85281
For questions, please contact:

Kelly Lovell-Taylor/Marketing and Public Relations Officer
kelly_taylor@tempe.gov
An equal opportunity/reasonable accommodation employer
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